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ACCESSING VOICE MAIL FROM FORWARDING CALLS
YOUR EXTENSION ANOTHER EXTENSION OUTSIDE QUT TO VOICE MAIL
1. Dial or 1. Dial 1. Dial 3138 4353 . " o
88090 GP, MS, CB 2. Select campus by pressing Immediately Gaaan
88090 GP, MS, CB Canberra K GPMS CB Busy 5]5]
Canberra 88181 KG Canberra

88181 KG B «G No Answer x5 7 ] * ]
2. PressiEd N
. £ 3 L] K

2. Enter your password i Enter Mailbox numt:jer 2 Er(iss '|b . No Answer / Busy

. Enter your passwor . Enter Mailbox number Cancel (5]3]
5. Enter your password

MAIN MENU LISTENTO
Unheard messages i

Erase

. All messages Repl a - -
Review 9 E S:\?e)/,Archive a Replay 4] Record introduction
Message Other options [ Envelope =] Press &

Forward/Send @
Reply by calling

Enter destination
Press B to send

DURING A MESSAGE
Skip message EIE
Erase message E1I

RECORD MESSAGE » ENTER DESTINATION » SEND MESSAGE

« Record new message Enter mailbox number, Send Message [# ]
Send . .
2 . Press € Delivery Options [
Messages

Private 1]

Urgent z Received

Confirm receiptEl .
Future delivery & Not receivedEl

Locate FIND VESSAGE SENTTO
Messages Enter mailbox number

PERSONAL OPTIONS PASSWORDS
Notification on/off Kl ADMINISTRATIVE Personal 1]
Personal Administrative optionsE OPTIONS Secretary
Options Greetings g Passwords

Group lists GROUP LISTS
Prompt levels Create
Date and time Edit
GREETINGS Qelete
Personal greeting K Standard Kl List Names

Extended absenceEd Personal El
Name 3] PROMPT LEVELS

Standard 1]

Exit/ Away from phone [l Extended 2]
Cancel On the phone  H Rapid 3]

Contact the IT Helpdesk on 3138 4000 or email ithelpdesk@qut.edu.au if you have any enquiries



